
Internal Audit Checklist 2025/2026 – Cantley with Branton Parish 
Council 

C with B PC internal Audit 2025/26 Page 1 of 4 Date:               

 

 

Internal Control Test Yes No Comments 

 

Bank Reconciliation 
Is there a bank reconciliation for 
each bank account? 

 
✓ 

  

 Is the bank reconciliation carried out 
regularly on the receipt of 
statements? 

 
✓ 

  

 
Are there any unexplained balancing 
entries in any reconciliation? 

  
✓ 

 

 
Is the cashbook maintained and up 
to date? 

 
✓ 

 Comprehensive 
spreadsheet in use 

 
Is the cashbook arithmetically 
correct? 

 
✓ 

  

  

Is the cashbook regularly balanced? 

 
✓ 

 
 

 

Petty Cash Procedures 
Is all petty cash spent recorded and 
supported by VAT invoices/receipts? 

 
N/A 

 
N/A 

 

Petty Cash not used 

 
Is petty cash expenditure reported 
to Council? 

 
N/A 

 
N/A 

 

 
Is petty cash reimbursement carried 
out regularly? 

 
N/A 

 
N/A 

 

 

Payroll Control 

 

Do Salaries paid agree with those 
approved by Council? 

 
✓ 

  

 Are other payments to the RFO 
reasonable and approved by 
Council? 

 
✓ 

 
Detailed in monthly 
minutes 

 Has PAYE/NIC been properly 
operated by the Council as an 
employer? 

 
✓ 

 External Payroll. 

Warrens Accountants 
Ltd. 

 

Standing Orders and Financial 
Regulations 

 

Has the Council formally adopted 
Standing Orders? 

 
✓ 

 
 

 Has the council formally adopted 
Financial Regulations? 

✓  
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Has a Responsible Financial Officer 
been appointed? 

 
✓ 

 Permanent Clerk/RFO in 
situ 

 Have items or services above a de 
minimis amount been competitively 
purchased? 

 
✓ 

 Multiple quotes obtained 
wherever possible  

 Are payments in the cashbook 
supported by invoices and have they 
been authorised and minuted? 

 
✓ 

  Effective system in place 

 
Has VAT on payments been 
identified, recorded and reclaimed? 

 
✓ 

 Errors affecting the amount 
claimed are evident. Details 
provided to Clerk. The 
amounts are not material 
and to a degree self-
compensate but greater 
accuracy required. 

 Is Section 137 expenditure 
separately recorded and within 
statutory limits? 

 
N/A 

 
 

  

No Section 137 expenditure. 

  

Effective segregation between the 
writing of cheques or the setting up 
of online payments and physical 
release of payments 

 
 
 
✓ 

  

 

Risk Management 
Does a scan of the minutes identify 
any unusual activity? 

  
✓ 

 

 Do the minutes record the Council 
carrying out an annual risk 
assessment? 

 
✓ 

 
September minutes. Item 
11.1 

 
 

Is insurance cover appropriate and 
adequate? 

 
 
✓ 

 Renewal discussed and 
agreed in September 
meeting. Item 9.2 

 
Annual Inspection of playground 
equipment 

 
✓ 

 Quarterly Reports 
evident – noted in 
September minutes. 
Item 5.3 

 

Budgetary Controls 
Has the Council prepared an annual 
budget in support of its precept? 

 
✓ 

 Discussed and agreed at 
January meeting. Item 
9.5. £82500 for 
2026/2027. 7.7% 
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increase 

 Is actual expenditure against the 
budget regularly reported to 
Council? 

 
✓ 

  

 
Are there any significant unexplained 
variances from budget? 

  
✓ 

 

 

Income Controls 
Is income properly recorded and 
promptly banked? 

 
✓ 

 
 

 Does the precept recorded in the 
cashbook agree to the District 
Council’s notification? 

 
✓ 

 £68.014 

 
Are security controls over cash 
adequate and effective? 

 
N/A 

 
N/A 

 
No cash held 

 

Assets Controls 
Does the Council keep an Assets 
Register of all material assets 
owned? 

 
✓ 

 
 

  

Is the Register up to date? 

 
✓ 

  

 
Do asset insurance valuations agree 
with those in the Register? 

 
✓ 

 Buildings insurance 
value on schedule 
£891,553 – register 
quotes £863,908. All 
other values correct  

 

Year-End Procedures 
Are year-end accounts prepared on 
the correct accounting basis? 

 
✓ 

  
Receipts and Payments 

 
Do accounts agree with the 
cashbook? 

 
✓ 

  

 Is there an audit trail from 
underlying financial records to the 
accounts? 

 
✓ 

  

Fully detailed spreadsheet 

 Where appropriate, have debtors 
and creditors been properly 
recorded? 

 
N/A 

 
N/A 

Accounts prepared on 
Receipts and 
Payments basis 
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Audit & AGAR 
AGAR Annual Return section - 
Governance and Accounting -sheets 
1 and 2 accuracy; signed and dated. 

 
✓ 

 Displayed on website 

 Do the minutes record that Council 
has considered the Internal Audit 
Report for the previous year and the 
matters arising addressed? 

 
✓ 

 June meeting Item 9.2 

 Do the minutes record that Council 
has considered the External Audit 
Report for the previous year and the 
matters arising addressed? 

 
✓ 

 October meeting. Item 10.1 

  

Do Parish Councillors, who are 
unable to authorise payments 
perform a periodic Audit? 

 
 
✓ 

 Via Monthly meeting plus 
internal controls are also 
undertaken 

 

Data Protection 
Has the Council implemented GDPR 
requirements? 

 
✓ 

 
 

Public Rights Notice. The authority during the previous year, correctly 
provided for the period for the exercise of public rights as required by 
the accounts and audit regulations. 

 
✓ 

 
Displayed on website 5th 
June. 

AGAR. The authority has complied with the publication requirements 
for the previous year. 

 
✓ 

  

 
 
Completed by:- 
 
G Newbould   27/05/2026 



Internal Audit Initial Findings       27/05/26 

Confirm that no section 137 expenditure has been made. 

Box 6 on AGAR Accounting Statements £29096 should be £29095 (£29094.55) 

Buildings Insurance value on Schedule is £891,553 – Asset Register quotes £863,908. All other values 

correct. 

Unable to balance any quarters VAT. 

A Number of items missing from payments spreadsheet and some items on spreadsheet not on VAT 

return. 

Q1.  

Incorrect amount claimed on one occasion (£1) = 14/4 Invoice VAT (PlumbFix) is £7.23 - £6.23 

claimed 

Q2. 

Two items on cash book not on VAT return 14/8 Handyman £0.70, 17/9 O2 £2.30 

Q3. 

7 items on VAT return not on cash book - £21.16 plus one negative £12.27 

14/11/25 Cable Ties – amount claimed £8.97 is invoice total VAT element is £1.79 

Q4. 

1 item on cash book not on VAT return 14/1 Handyman £17.23 

3 Items on VAT return not on cash book (O2 £2.30 x 3) 

 

 















Name of smaller authority: 

County area (local councils and parish meetings only): 

Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2024/25 2025/26 Variance Variance
Explanation 
Required?

Automatic responses trigger below based on figures 
input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

81,892 55,803
Explanation of % variance from PY opening balance not 
required - Balance brought forward agrees

68,014 68,014 0 0.00% NO  

7,179 17,761 10,582 147.40% YES  

We received a refund of £11,221 from Principal Authority in 25/26, discarding this there would 
be a variance of £639 between 24/25 and 25/26 (receiving more income in 24/25 £7179 and 
25/26 £6540).  As in 24/25 we received £352 more VAT and a refund of £335.  This would then 
leave a variance of   -£48 (minus £48)

26,494 29,267 2,773 10.47% NO  

0 0 0 0.00% NO  

74,788 29,096 -45,692 61.10% YES  

We paid for MUGA in 2024/25 in sum of £52,198, without this payment there'd be a £6506 
variance (making more payments in 25/26).  In 25/26 we made additional payments for £403 
website fees, £270 wifi, £1101 smart eport to KHMC, £775 more pension contributions, £310 
bench installation, £600 tree cut, £195 new christmas illuminations, £2856 electrical column, 
£1450 painting park, £1278 new christmas illuminations, £300 install new meter, £1747 o/s 
MUGA balance.  
However in 24/25 we had additional payments of £4084 for a new electrical meter and £775 for 
Clerk's CILCA qualification.   This would leave a variance of -£80 (minus £80)

7 Balances Carried Forward 55,803 83,215 VARIANCE EXPLANATION NOT REQUIRED

55,803 83,215 VARIANCE EXPLANATION NOT REQUIRED

375,890 381,187 5,297 1.41% NO  

0 0 0 0.00% NO  

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

5 Loan Interest/Capital Repayment

6 All Other Payments

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in the 
green boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200); 
• variances of £100,000 or more require explanation regardless of the % variation year on year;
• New from 2025/26 onwards: variances of £500,000 or more in Box 3 require explanation regardless of the % 
variation year on year for smaller authorities with income and/or expenditure exceeding £6,500,000



CANTLEY WITH BRANTON PARISH COUNCIL 
PLANNING MATTERS SUMMARY JUNE 2026 

 

July/August 2023 (reported to 
September 2023 meeting) 

  

23/01229/FULM 
Yorkshire Wildlife Park 

Creation of new animal house and enclosure at 
Yorkshire Wildlife Park (to be referred to as the 'Golf' 
reserve) (re-submission of 21/02108/REMM) 

Pending 

February 2025   

24/02276/MAT 
Manor Farm, Bessacarr 

Outline application for mixed use development of 
housing, retirement village employment, education and 
retail uses, ancillary amenities and public open spaces 
including associated landscaping and means of access 
on approx. 70.07ha of land (Without compliance with 
conditions 13 (No development to take place until 
roundabout to Bawtry Road constructed), condition 14 
(No development until implementation of junction 
works), condition 3 (Phasing plan) and condition 23 
(Code level 3 requirements) of planning application 
01/1201/P, allowed on appeal on 09/11/09 - being a 
non-material amendment to the delivery of decentralised 
and renewable or low carbon energy sources. 

Pending 

March 2025   

25/00382/TCON  
24 Warnington Drive, Bessacarr 

Notice of intention to fell 2 x groups of cypress to the 
front and rear of the property, remove to ground level. 

Pending 

April 2025   

25/00918/FUL 
Home Lea, Doncaster Road, 
Branton 

Erection of 3 dormer properties including access and a 
private drive. 

Pending 

June 2025   

25/01290/FUL 
Manor Farm, Bessacarr Lane,  
Bessacarr   

Section 73 application to vary condition 12 (150 dwelling 
occupied before Stoops Lane) of planning application 
14/00124/WCC under Outline application for mixed use 
development of housing, retirement village employment, 
education and retail uses, ancillary amenities and public 
open spaces including associated landscaping and 
means of access on approx. 70.07ha of land (Without 
compliance with conditions 13 (No development to take 
place until roundabout to Bawtry Road constructed), 
condition 14 (No development until implementation of 
junction works), condition 3 (Phasing plan) and condition 
23 (Code level 3 requirements) of planning application 
01/1201/P, allowed on appeal on 09/11/09. 

GRANTED 

August 2025   

24/01164/FULM  
Land At Cammidge Way, 
Bessacarr 

Erection of 168 dwellings with associated landscaping 
and drainage (reduction from 184 dwellings to 168 
dwellings, amended plans, including revised layout) 

GRANTED 

February 2026   



26/00144/FUL 
The Gables, Beech Tree Close, 
Old Cantley 

Erection of a single storey rear extension Pending 

March 2026   

26/00227/FULM 
Land East Of  Warning Tongue 
Lane, Cantley 

Residential development of 187 dwellings including 
associated access and infrastructure (without 
compliance with condition 2 of planning application 
21/03645/FULM granted on 14/06/2024 - (Plans and 
Specs)) (Retrospective) 

GRANTED 

May 2026   

26/00706/FUL 
Land Off Cammidge Way, 
Bessacarr   

Erection of a children's nursery and associated works Pending 

26/00653/FUL 
10 Warnington Drive, Bessacarr 

Erection of extensions to the rear and new vertical 
extension to the front to create a detatched two storey 
dwelling 

Pending 

 
 

APPEALS 

25/00008/REF 
Hillcrest, Doncaster Road, Branton 

Outline application for the erection of 4 two storey 
dwellings, 1 detached double garage & the formation 
of a new private drive (approval being sought for 
access and layout all other matters reserved). 

Appeal Against 
Refusal 

 


